Approving a single order

1. Click on the "Manage" icon in the top bar
University of Utah Core Labs £+ Normal Mode @ Log

¥ Resources 2 My Account @ My Orders < Audit [ Reports = Invoice X Message A, Manage

2. Click on "Manage Approvals"
University of Utah Core Labs £ Normal Mode @ Log

2 Resources 2 My Account @ My Orders # Audit [ Reports E Invoice 4 Message

~ Manage Approvals 2 Manage Users = Manage Groups E Manage Accounts

3. Click on the button for the group that has the order to be approved
University of Utah Core Labs

¥ Resources 2. My Account @ My Orders < Audit [ Reports E Invoice =4 Message 4, Manage

/ Manage Approvals 2 Manage Users = Manage Groups E Manage Accounts

Manage Group Approvals - Sele roup
ADD Amaxa Nucleofector/Neon BIDAC Bioinformatics
Cell Imaging DNA Peptide DNA Sequencing Developer Testing
Drug Discovery Electron Microscopy Flow Cytometry Freezer Farm 421
GSLC Genomics Iron and Heme MC Browning
MC Meldrum Machine Shop Mass Spectrometry Metabolic Phenotyping
Metabolomics Mutation Generation NCVS Nuclear Engineering
Nuclear Magnetic Resonance POWDER Protein Interactions Protein Interactions
Recombinant Protein Scalable Analytics and Info Small Animal Imaging Small Animal Ultrasound
Transgenic Mouse Utah CTR Genetic Discovery Utah Nanofab Zebrafish

4. Click on the order row you wish to approve

Status Order Total ($803.81) Date Service User (PI) Account
Pending 313088 $102.58 2021-04-01 DNA Synthesis, 40nMole Cameron Meikle (Wesley Sundquist) 17029 (593034:
( Pending 313064 $6.08 2021-03-31 DNA Synthesis, 25nMole, Desalted Aldo Eduardo Garcia Guerrero (Paul Sigala) 17707 (5100583
Pending 313053 $92.20 2021-03-31 DNA Synthesis, 40nMole Lara Rheinemann (Wesley Sundquist) 17029 (593034:
Pending 313050 $5.42 2021-03-31 DNA Synthesis, 25nMole, Desalted Hyungseok Kim (Jan Christian) 17415 (22316)

Pending 313038 $15.60 2021-03-31 DNA Synthesis, 25nMole, Desalted Erik Eide (Charles Murtaugh) 16780 (593127¢
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5. Click on the "Approve" button
[~

Order Details : 313064

User/Account

) | Aldo Eduardo Garcia Guerrero E

S | Pew Unraveling Organelle Function - 5100& E

PO Number
PO Number

Base Cost Cost Modifier Cost Multiplier
S 6.08 S0 X1

Coore [

Lines\

Calculated Total
% 6.08

ID Description Quantity Rate Commercial Rate Details

S MKATE Rv1 1 CUEI @ Details/Data
.

Line Item Add Form

Description Quantity Rate Commercial Rate

B Description 123 0 So S0
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