Managing User
Permissions

e Add User Permissions

e Change User Permission




Add User Permissions

When logged in as a manager for a group it is possible to grant other users various levels of access
to the groups that you control.

Permissions

1. Disabled - Denies user access to your group.

2. User - The default state of any users when a permission is created or if no permission
exists

3. After Hours User - Allows the specified user to use scheduled services also marked as
allowing after hours in after hours slots

4. Manager - Allows the specified user to manage the group

Adding a Permission

1. Select the group for which you have manager permissions:
University of Utah Core Labs

¥ Resources 2 MyAccount @& My Orders

I Y Search for a service...

HSC Cores

Cell Imaging DNA Peptide DNA Sequencing Developer Testing Drug Discovery

Electron Microscopy Flow Cytometry Genomics Iron and Heme Machine Shop

Mass Spectrometry Metabolic Phenotyping Metabolomics Mutation Generation Muclear Magnetic Resonance

Utah Center for Genetic
Small Animal Imaging Small Animal Ultrasound Transgenic Mouse Discovery Zebrafish

2. Click on the "Manage User Permissions" Button
¥ Resources % MyAccount ) MyOrders ./ Audit [ Rep
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https://bookstack.cores.utah.edu/uploads/images/gallery/2021-03/Vv6selectgroup.png
https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/managegrouppermission-buttonclick.png

3. Search for the user by name to ensure that they do not already have a permission entry. If
the user you are looking for does not show up in the search list click the "Add User" button
and search for the name of the person you wish to add.

Group User Permissions Manager

<« Q) Elliot 2" Add User =

1 Francis, Elliot (Elliot Francis) DNA Sequencing Manager =
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4. To add a new permission click on the "Add User" button on the row next to the user name.

Group User Permissions Manager

« Q Elliot 2" Cancel Add =

1 Francis, Elliot (Elliot Francis) <—

299 Francis, Elliot (Elliot Francis)

4067 Elliott, Andrew (Andrew Elliott)

4201 Paine, Elliott (Elliott Paine)

5040  Ferris, Elliott (Elliott Ferris)

1 Francis, Elliot (Elliot Francis) DMNA Sequencing Manager H
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5. The user record will be added to the list of users with a default permission of "User". You
can now set that user to any available permission via the dropdown next to their name.

Group User Permissions Manager

< Q Elliot ¥ Cancel Add >
1 Francis, Elliot (Elliot Francis) 2" Add User
299 Francis, Elliot (Elliot Francis) 4" Add User
4067  Elliott, Andrew (Andrew Elliott) 2" Add User

4201 Paine, Elliott (Elliott Paine) 2 Add User

5040  Ferris, Elliott (Elliott Ferris) 4" Add User
( 299 Francis, Elliot (Elliot Francis) DNA Seguencing User =
1 Francis, Elliot (Elliot Francis) DNA Seguencing Manager -
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6. Repeat steps 3 to 5 for as many users as you want. When finished click the "X" in the top
right corner of the dialog to close the dialog and return to the main page.


https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/managegrouppermissions-addclick.png
https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/managegrouppermissions-selectuser.png
https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/manageuserpermissions-useradded.png

Change User Permission

When logged in as a manager for a group it is possible to grant other users various levels of access
to the groups that you control.

Permissions

1. Disabled - Denies user access to your group.
2. User - The default state of any users when a permission is created or if no permission

exists
3. After Hours User - Allows the specified user to use scheduled services also marked as

allowing after hours in after hours slots
4. Manager - Allows the specified user to manage the group

Adding a Permission

1. Select the group for which you have manager permissions:

University of Utah Core Labs

¥ Resources 2. MyAccount @ My Orders

I Y Search for a service...

HSC Cores

Cell Imaging DNA Peptide DNA Sequencing Developer Testing Drug Discovery
Electron Microscopy Flow Cytometry Genomics Iron and Heme Machine Shop
Mass Spectrometry Metabolic Phenotyping Metabolomics Mutation Generation Muclear Magnetic Resonance

Utah Center for Genetic
Small Animal Imaging Small Animal Ultrasound Transgenic Mouse Discovery Zebrafish

2. Click on the "Manage User Permissions" Button
¥ Resources % MyAccount ) MyOrders ./ Audit [ Rep
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https://bookstack.cores.utah.edu/uploads/images/gallery/2021-03/Vv6selectgroup.png
https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/managegrouppermission-buttonclick.png

3. Search for the name of the person you wish to alter a permission for (partial search is
fine).

Group User Permissions Manager

< Q Alan / § Adduser | >

809 Chugg, Alan (Alan C. Chugg) Developer Testing User s

1618 Liaht. Alan (Alan | iaht) Devaloner Testina Il=ar ]

4. Click on the dropdown box next to the person you want to change the permission for and
select the desired permission.

Group User Permissions Manager

« | Q Alan ) ™ T dUser | >
Disabled

809 Chugg, Alan (Alan C. Chugg) Developer Testing ]

) . / After Hours User *
1618 Light, Alan (Alan Light) Developer Testifig Manager |
605 Lloyd, Alan (Alan Lloyd) Developer Testing " User s
1033 Palaniyanki, Senthilnathan (Senthilnathan Palaniyanki) Developer Testing User =
413  Szaniawski, Matt (Matt Alan Szaniawski) Developer Testing User s
1694 Welm, Alana (Alana Welm) Developer Testing User s
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5. Repeat steps 3 to 4 for as many users as you want. When finished click the "X" in the top
right corner of the dialog to close the dialog and return to the main page.


https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/managegrouppermissions-searchfor.png
https://bookstack.cores.utah.edu/uploads/images/gallery/2021-04/managegrouppermissions-editpermission.png

